Exhibit 13-2



INSTRUCTIONS FOR MOTOR VEHICLE UTILIZATION REPORT (CG-FORM 5368)



(1)  If the vehicle is used for less than a 12-month period, note the total months used and actual mileage used, not projected usage.  Place vehicle into the category that best fits the vehicle i.e., (If vehicle is used for 2 months, is a sedan and obtained 4,000 miles, then its monthly average is 2,000 miles.  It exceeds 41 CFR 101-39.9 criteria.  Therefore, it should go under column exceeds 41 CFR 101-39.9... If same vehicle went only 1,000 miles its monthly average (500) would be less than 41 CFR 101-39.9 and would go in the less than column).



(2)  All vehicles less than the 41 CFR 101-39.9 limitation require special justification.  They must be categorized either as operational or administrative program.  Using the vehicle record, indicate which category the vehicle is in by placing a check in either column.  All vehicles that have been classified as special purpose vehicles shall place the letters “SP” in the appropriate column in lieu of a check mark.



(3)  For each vehicle, note whether it is active or terminated.  All vehicles that will be or have been terminated should be marked as terminated and date of termination provided.



(4)  This form is to be used for both GSA and DOT owned vehicles.











































13-12�Exhibit 13-2





CG-5368�

MOTOR VEHICLE UTILIZATION REPORT

(Instructions on Reverse)

��OPFAC NUMBER�TAG NUMBER�TOTAL FY-____ MILES�FPMR EXCEPTION�FY-____STATUS����EXCEEDS 41 CFR

101-39.9�LESS THAN 41 CFR

101-39.9�OPERATIONAL

PROGRAM�ADMINISTRATIVE

PROGRAM�ACTIVE/TERMINATE

(DATE)����������������������������������������������������������������������������������������������������������������������������������
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DEPARTMENT OF TRANSPORTATION

U.S. COAST GUARD

CG-5367 (REV 10/96)�VEHICLE UTILIZATION RECORD

(Before Filling Out This Form � Please See Page 2)��SECTION A.  VEHICLE DATA��1.  OPFAC/UNIT NAME

��2.  No. OF VEHICLES AT OPFAC 

�3.  TAG NUMBER�4.  FPMR ANNUAL MILEAGE OBJECTIVE

��5.  ACTUAL MILEAGE USED

�6.  VEHICLE WILL ABSORB MILES/YEAR FROM TERMINATED VEHICLE TAG NO.

��SECTION B.  SPECIAL JUSTIFICATION (Check at least (1) item that �                                             applies to the vehicle-see instruction��1.  Operational Program as defined in COMDTINST M16010.1

a.  Sole vehicle at OPFAC

b.  Vehicle Required on stand by status as part of the operational platform

__  (1)  Tow vehicle for (SAR, law enforcement, boating safety

__  (2)  Tow/repair vehicle ATON

__  (3)  Pollution response boat/equipment

__  (4)  Transportation via unimproved roads or off-road

__  (5)  Vehicle used for fire fighting

__  (6)  Vehicle used for medical response

__  (7)  Vehicle used as command post for _____________________ operational program

c.  Vehicle has special equipment required to perform a specific mission

__  (1)  Emergency lights and associated equipment required operational program

__  (2)  Rolling Workshop (racks, bins, parts, tools, generator).  Paragraph B.2e �         must be completed also to economically justify the vehicle usage in lieu of�         a trailer or other non-motorized vehicle

__  (3)  Security type vehicle specifically equipped for _______________ operational �         program.

2.  Administration (Support Program)

a.  Serves as the units only administrative vehicle, the remaining vehicles (_____ �    number of vehicles) are required to standby for operational response

b.  Vehicle used for vessel-when in port

c.  Vehicle used to transport materials (spill equipment, markers, buoys) required �    for the CG to perform its mission.  Commercial vehicles either are not feasible �    or economical.  The transport of general supplies and people should not be �    included in this category.  Additionally, sedans/stations wagons would not be �    used to transport material on a routine basis.  Para C5 and C7 must be compl.

d.  Seasonal demand, peak months are _________________________________ Geographic �    location/climatic condition preclude alternate vehicle source or term vehicles�    to fulfill peak-mission requirement.  Paragraph C3 must also be completed.��SECTION C.  UTILIZATION OBJECTIVE (Complete at least (1) item,�                         see instructions)��1.  Days used per month

2.  Hours used per month

3.  Miles/month reduced due to geographic location/climate condition

4.  People transported per month

5.  Pickups made per month

6.  Service calls made per month

7.  Number of items carried per month (buoys, etc.)

8.  Other - (specify)��NOTE:  Actual use must meet or exceed utilization objective goal in order to justify a vehicle continual use.  Failure to consistently not meet the goal is justification for termination.��SECTION D.  ALTERNATE SOURCES (See Instructions)��1.  Commercial vehicle becomes a economical under what conditions

2.  POV becomes economical under what conditions

3.  Mass Transportation has been considered



__________________________________                                   ________________

Signature of MOTOR VEHICLE MANAGER                                         DATE��
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INSTRUCTIONS FOR VEHICLE UTILIZATION RECORD (CG-5367)

SECTION A. VEHICLE DATA



1.  Fill in “OPFAC/Unit name” as defined in COMDTINST M 5440.2B�2.  Fill in “Number of Vehicles at OPFAC”.  This is the total number including �    the vehicle identified in item 3 below

3.  Fill in Vehicle “Tag Number”

4.  Fill in 41 CFR mileage objective from table below based upon the appropriate�    vehicle type and two digit standard equipment code.  If a special purpose�    vehicle, state this on this line by using the letter “SP”.��Vehicle Type�Sedans/Station Wagons�Trucks 4X2, 4X$�1 Ton or less�Trucks 1-1/2 �Ton or more��4 Digit Standard�11, 12, 13, 14, 21, 11, 23, 32, 51, 52�41, 42, 43, 61, 63 Truck Tractors (79,89)�71, 81-89,90��FPME ANNUAL MILEAGE�12,000 Miles�10,000 Miles�7,500 Miles��Fill in “Actual Miles Used” in miles per year.  If this number exceeds the number selected in item 4 above, STOP, no further information required. If number is less that item 4 above, or special purpose, continue completing form.



Fill in “Vehicle Will Absorb ______ miles/yr, from terminated vehicle tag number _______.  If another vehicle at this OPFAC has been terminated, some of the mileage increases should be a reasonable estimate and should not be the total mileage used by the terminated vehicle.  If this increased mileage will allow the active vehicle to exceed the FPMR mileage standard, STOP, do not complete remainder of form, if not continue completing form.  If special purpose continue completing form.



SECTION B.  SPECIAL JUSTIFICATION.



Check at least (1) item that applies to the vehicle, FILLING in miscellaneous information as requested.  Vehicle must meet one of these specific justification.  Modifying form to fit special needs is not authorized by COMDT (S-SLP).  If item B-2.b is checked, determine the required mileage objective. 



SECTION C.  UTILIZATION OBJECTIVE.  Complete at least (1) item that applies to the vehicle.  When a vehicle does not meet 41 CFR mileage objective in A above, but special justification exists as noted in B above, utilization objectives other than mileage MUST be selected to justify need and retention of the vehicle (also Motor Vehicle Manual, Chapter 8).  Fill in any applicable items in paragraph C-1 through C-8 as a GOAL in justifying the vehicle.  Estimate the “ACTUAL” data that the vehicle obtained.  Actual days should be modified to reflect mileage or time lost due to repairs/maintenance, etc.



SECTION D.  ALTERNATE SOURCES Complete all the information requested.  In determining the need for vehicles, commercial, POV, and mass transportation MUST be considered.



For Line 1, define when the use of a commercial vehicle becomes economical.  The required information can be obtained by calling the GSA Commercial Leasing Contractor.



For line 2, fill in by consulting the table contained in the Motor Vehicle Manual, Chapter 8.



For line 3, fill in “Mass Transportation” information which applies.  Since each situation is different a standard does not exist.  In some situations, the blank can be completed with “Not Applicable.  ”Consider availability, economy, and efficiency of mass transportation.

��
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RESOURCE CODES FOR COMPLETION OF CG FORM 4327



ACQUISITION CODES



01 - Commercial Lease



02 - GSA Leased General Purpose



03 - CG Owned General Purpose



04 - CG Owned SPME



MANUFACTURER'S IDENTIFICATION CODE



MANUFACTURER      CODE        MANUFACTURER       CODE



Chevrolet.........01          Lincoln.............12

Ford..............02          Cadillac............13 Plymouth..........03          International.......23

Dodge.............04          GMC.................24

Pontiac...........07          AM General..........25

Oldsmobile........08          FWD.................37

Mercury...........09          Blue Bird...........38

Buick.............10          Cushman.............40

Chrysler..........11          Miscellaneous.�                              (Automobiles, Trucks,�                               Travelers, etc)    99



TYPE CARBURATOR  CODE



One Barrel	 	01



Two Barrel	 	02



Four Barrel	 	04



Fuel Injection	05



TYPE FUEL



Gas	 		01



Diesel	 		02
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RESOURCE CODES FOR COMPLETION OF CG FORM 4327



TYPE TRANSMISSION



Automatic	 		01

Manual three speed	03

Manual four speed	 	04

Manual five speed	 	05

Other	 			06



ACCESSORY EQUIPMENT CODES



		  Automatic Transmission                             A

Air Conditioning (A/C)(Trucks only)                B

Canopies  Truck Cargo, less than 12,500 GVW light  E

          Truck Cargo, heavy                       F

Power Winch

PTO-Type                                           G

Electric                                           H

Lift Gate

Capacity 2,000 lbs or less                         J

Capacity 2,000 lbs or over                         K

Snow Plow

7-to-10 ft Blade                                   L

10 ft Blade                                        M

Radios, Commercial Band                            N

Heater Auxiliary                                   W

Auxiliary Gas Tanks                                X



MAINTENANCE CODE



01 - Commercial Contract



02 - In House Maintenance



03 - GSA Interagency Maintenance



CONDITION/DEFINITIONS CODES FOR DISPOSITION



N-1  New-Excellent.  New or unused property in excellent condition.  Ready for use and identical or interchangeable with new items delivered by a manufacturer or normal source of supply.
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�N-2  New-Good.  New or unused property in good condition.  Does not quite qualify for N-1 (because of slightly shopworn, soiled, or similar), but condition does not impair utility.



N-3  New-Fair.  New or unused property in fair condition. Soiled, shopworn, rusted, deteriorated, or damaged and its utility is slightly impaired.



N-4  New-Poor.  New-Poor New or unused property so badly broken, soiled, rusted, mildewed, deteriorated, damaged, or broken and its utility is seriously impaired.



E-1  Used Reconditioned-Excellent.  Used property but repaired or renovated and in excellent condition.



E-2  Used Reconditioned-Good.  Used property which has been repaired or renovated, and while still in good usable condition, has become worn from further use and cannot qualify for excellent condition.



E-3  Used-Reconditioned-Fair.  Used property which has been repaired or renovated but has deteriorated since reconditioning and is only in fair condition.  Further repairs or renovation required or expected to be needed in the near future.



E-4  Used-Reconditioned-Poor.  Used property which has been repaired or renovated and is in poor condition from serious deterioration such as from major wear-and-tear, corrosion, exposure or mildew.



O-1  Used-Usable Without Repairs-Excellent.  Property has been slightly or moderately used, no repairs required and still in excellent condition.



O-2  Used-Usable Without Repairs-Good.  Used property, more worn than  O-1 but still in good condition with considerable use left before any important repairs would be required.



O-3  Used-Usable Without Repairs-Fair.  Used property which is still in fair condition and usable without repairs. However, property is somewhat deteriorated, with some parts (or portion) worn and should be replaced.
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O-4  Used-Usable Without Repairs-Poor.  Used property which is still usable without repairs but in poor condition and undependable or uneconomical in use.  Parts are badly worn or deteriorated.



R-1  Used-Repairs Required-Excellent.  Used property, still in excellent condition, but requires minor repairs. (repairs would cost not more than 10% of standard price).



R-2  Used-Repairs Required Good.  Used property, in good condition but requires considerable repairs.  Estimated cost of repairs would be from 11% to 25% of standard price.



R-3  Used-Repairs Required-Fair.  Used property, in fair condition but extensive repairs required.  Estimated repair cost would be From 26% to 40% of standard price.



R-4  Used-Repairs Required-Poor.  Used property, in poor condition and requiring major repairs.  Badly worn, and would still be in doubtful condition of dependability and economy if repaired. Estimated repair cost between 41% to 65% of standard price.



X  No further Value or use as originally intended but of possible value other than scrap/salvage.  Personal property that has some value in excess of its basic material content but is in such condition that it has no reasonable prospect of use for any purpose as a unit (either by the holding or any other Federal agency).  In addition, its repair or rehabilitation for use as a unit is clearly impracticable.  Repair or rehabilitation is estimated to cost in excess of 65% of standard price.  SCRAP Material that has no value except for its basic material content.
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Vehicle Acquisition and Disposition Report



DISTRIBUTION:  ORIGINAL TO BE RETAINED WITH VEHICLE RECORD�               COPY TO COMMANDANT (G-SLP)�               COPY TO DISTRICT COMMANDER OR CO., HQ UNIT

CG-4327��I.  ACQUISITION: Fill in upon original acquisition and upon change in characteristics��1.  TAG NO. REPLACES



�2.  OPFAC AS PER CG-244�3.  OPERATING MISSION�4.  YEAR MODEL��5.  GROSS VEHICLE WEIGHT�6.  COMBINED MPG OR PER EPA RATING�7.  AVG MILEAGE PER MONTH�8.  CHASSIS NUMBER

��9.  ENGINE SIZE (cubic inch displacement�10.  DATE RECEIVED�11.  SOURCE OF ACQUISITION �12.  MANUFACTUER��13.  TYPE CARBURATOR�14.  TYPE TRANSMISSION�15.  NO. CYLINDERS�16.  TYPE FUEL



��17.  ACCESSORY EQUIPMENT�18.  PASS. CARRYING

ID (if applicable)�19.  OTHER IDENTIFIER �(if applicable)�20.  MAINTENANCE

RSEOURCES

��



DATE                       NAME AND GRADE                        SIGNATURE��DEPT. OF TRANSP., USCG - CG-4327 (REV. 5-80)��

PREVIOUS EDITION IS OBSOLETE        (ITEMS 11-20 MUST BE FILLED OUT IN CODE)







REVERSE OF CG-4327 (REV. 5-80)



DISTRIBUTION:  Completed original to District Commander with Vehicle �               Record

               Completed District Commander copy to Commandant (G-SLP)

��II.  DISPOSITION DATA (Fill in upon disposition by sale, scrapping, etc.)��FINAL DISPOSITION OF EQUIPMENT�ENDING MILEAGE�BOARD OF SURVEY

NO.

�REPLACEMENT

REQUIRED�DATE



MO   DAY  YR��CODE CONDITION�REMARKS:













��



DATE�



NAME AND GRADE�



SIGNATURE��
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GSA EQUIPMENT CODES





PASSENGER (PAX) VEHICLES (SEDANS AND STATION WAGONS) ��

SEDAN�

Subcompact�

Compact�

Midsize�

Large�

Medium�

Heavy�Test Vehicle��Standard Equipment�

1300�

1200�

1100�

1400�

1430�

1440�

1900��

W/PB, PS�

1301�

1201�

1101�

1401�

1431�

1441�1901 or AC��

W/PB, PS�

1302�

1202�

1102�

1402�

1432�

1442�1902 & AC��

Law Enforcement�1120�1420�����

Law Enforcement w/AC�1121�1421�����

Leased Vehicles�����

1909��





STATION WAGON, 6 AND 8 PASSENGERS (PAX)��

6 PAX w/Standard Equipment�

2100�

2110�

2200�

2300��

W/PB, PS, or AC�

2101�

2111�

2201�

2301��

W/PB, PS & AC�

2102�

2112�

2202�

2302��

6 PAX �

2105�

2115�

2220�

2320��

6 PAX w/AC�

2106�

2116�

2221�

2321��

8 PAX w/Standard Equipment�

2210�

2310����

W/PB, PS, or AC�

2211�

2311����

W/PB, PS & AC�

2212�

2312����
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GSA EQUIPMENT CODES



PASSENGER (PAX) VEHICLES (SEDANS AND STATION WAGONS) ��

SEDAN�

Subcompact�

Compact�

Midsize�

Large�

Medium�

Heavy�Test Vehicle��Law Enforcement����8 PAX�2230�2330��8 PAX w/AC�2231�2331��BUSES-ELEVEN OR MORE PASSENGER (PAX) AND EMERGENCY VEHICLES��Non Air�Air Conditioning�Conditioning��Station Wagon 11-16 Adult PAX�3200�3201��Carryall Van Bus 11-16 Adult PAX�3210�3211��Carryall Van Bus Marshall�3215�3216��School Maximum 24 Child (16 Adult) PAX�3220�3221��School Maximum 30 Child (20 Adult) PAX�3225�3226��School Maximum 36 Child (24 Adult) PAX	3230	 3231�3230�3231��School Maximum 48 Child (32 Adult) PAX	3235	 3236�3235�3236��School Maximum 54 Child (36 Adult) PAX	3240	 3241�3240�3241��School Maximum 60 Child (40 Adult) PAX	3245	 3246�3245�3246��School Maximum 66 Child (44 Adult) PAX	3250	 3251�3250�3251��School Maximum 61 Child (41 Adult) PAX 

(10-rows including rear bench)�

3260�

3261��School Maximum 73 Child (49 Adult) PAX

(12-rows including rear bench)�

3265�

3266��School Maximum 79 child (53 Adult PAX

(13-rows including rear bench)�

3270�

3271��Transit Maximum 45 Adult PAX �3280�3281��Transit Maximum 53 Adult PAX �3285�3286��Intercity Maximum 45 Adult PAX�3290�3291��Maximum 53 Adult PAX �3295�3296��

AMBULANCE AND SPECIAL MEDICAL VEHICLES��Non Air�Air Conditioning�Conditioning��Station Wagon 11-16 Adult PAX�3200�3201��Carryall Van Bus 11-16 Adult Pax�3210�3211��Carryall Van Bus Marshall�3215�3216��School Maximum 24 Child (16 Adult) PAX�3220�3221��Metropolitan 1-patient�3100�3101��Metropolitan 2-Patient�3110�3111��Bus-Ambulatory 11-16 PAX�3115�3116��Station Wagon Conversion�3120�3121��Carryall/Panel Conversion LD�3130�3131��Carryall/Panel Conversion HD�3140�3141��Carryall/Panel Conversion Rescue Wagon�3150�3151��Field Ambulance  4X4�3160�3161��Bus Ambulatory Med-Evac�3175�3176��Ambulance, Modular�3180�3181��
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GSA EQUIPMENT CODES��

TRUCKS CARGO LESS THAN 12,000 GVW��

REAR WHEEL DRIVE  4X2�

ALL WHEEL DRIVE 4X4��5,000

to

5,999�6,000

to

6,999�7,000

to

12,000�5,000

to

5,999�6,000

to

6,999�7,000

to

12,000��Truck: Utility�4100�4200��6100�6200���Truck: Utility HD�4101���6101����Truck: Utility�4100�4200��6100�6200���Truck: Utility HD�4101���6101����Truck: Pickup (FC)�4105�4205������Van-Panel�4110�4210�4310�����Van-Panel W/W�4111�4211�4311�����Van-Panel Prisoner�4112�4212�4312�����Carryall-Van Wagon�4115�4215�4315�����Sedan Delivery W/W�4125�������Sedan Delivery M/s�4126�������Sedan Delivery L/E�4127�������Truck: P/U (std)�4150�4250�4350�6150�6250�6350��Truck: P/U (hd)�4151��4351���6351��Truck: C/C 4 DR��4252�4352��6252�6352��Truck: P/U Dump�4153�4253�4353�6153�6253�6353��Truck: P/U W/Camper�4154�4254�4354�6154�6254�6354��Truck: W/Util MX BD�4155�4255�4355�6155�6255�6355��Truck: C/C W/MX BD��4256�4356��6256�6356��Truck: Survey 2 Dr�4157�4257�4357�6157�6257�6357��Truck: C/C W/Camper��4358������Truck: Panel�4160�4260�4360�6160�6260���Truck: Multistop�4165�4265�4365�����Truck: Multistop HD���4366�����Truck: Cab & Chasis�4170�4270�4367�6170�6270�6370��Truck: Cab & Chassis HD����4371��6371��Truck: Carryall�4175�4275�4375�6175�6275�6375��Truck: Stake & Platform 9’��4280�4380��6280�6380��Truck: Stake & Platform 12’����4381��6381��Truck: Stake Dump 9'���4285�4385�6285�6385��Truck: Stake Dump 12'����4386��4386��Truck: Cab Dump 1-1 cu. yd����4390��6390��Truck: Cab w/ 9' Van Body����4395��6395��Truck: Cab w/ 12' Van Body����4396��6395��
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GSA EQUIPMENT CODES��

TRUCKS CARGO MORE THAN 12,000 GVW

��

REAR WHEEL DRIVE 4X2���12,500

to

14,999�15,000

to

16,999�17,000

to

18,999�19,000

to

20,999�21,000

to

23,999��Truck: Cab & Chassis�7100�7105�7110�7115�7120��Truck: Stake & Platform�7200�7205�7210�7215�7220��Truck: Stake Dump�7300�7305�7310�7315�7320��Truck: Cab & Van Body�7400�7405�7410�7415�7420��Truck: Dump 1-1 cu. yd��7800�����Truck: Dump 2-3 cu. yd.���7805����Truck: Dump 3-5 cu. yd.���7810�7815�7820��Truck: Tractor�7900�7905�7910�7915�7920��

TRUCKS CARGO 12,000 THRU 23,999 GVW

��

ALL WHEEL DRIVE 4X4���12,500

to

14,999�15,000

to

16,999�17,000

to

18,999�19,000

to

20,999�21,000

to

23,999��Truck: Cab & Chassis�7104�7109�7114�7119�7124��Truck: Stake & Platform�7204�7209�7214�7219�7224��Truck: Stake Dump�7304�7309�7314�7319�7324��Truck: Cab & Van Body�7404�7409�7414�7419�7424��Truck: Dump 1 - 1 cu. yd��7804�����Truck: Dump 2 - 3 cu. yd���7809����Truck: Dump 3 - 5 cu. yd���7814�7819�7824��Truck: Tractor�7904�7909�7914�7919�7924��
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GSA EQUIPMENT CODES��

TRUCKS CARGO 24,000 THRU 37,000 GVW��

ALL WHEEL DRIVE 4X4��24,000

to

26,999�27,000

to

29,999�30,000

to

33,999�34,000

to

36,999�

OVER

37,999��Truck: Cab & Chassis�8100�8105�8110�8110�8155��Truck: Stake & Platform�8200�8205�8210�8215�8255��Truck: Stake Dump�8300�8305�8310�8315�8355��Truck: Cab & Van Body�8400�8405�8410�8415�8455��Truck: Dump 4-6 cu. yd�8800�������������





SPECIAL PURPOSE MOTORIZED EQUIPMENT (SPME)��Truck: Tank 500 gl.�9001����10��Truck: Tank 1000 gl�9002����10��Truck: Tank 3000 gl.�9005����10��Truck: Wrecker 10-25 tn�9008����10��Truck: Crane Mounted 30 tn�9019����10��Truck: Fire Pumper 300 GPM�9021����10��Truck: Fire Pumper 500 GPM�9022����10��Truc9k: Fire Pumper 750 GPM�9023����10��Truck: Sprayer Portable�9036����10��Truck: Garbage 20 cu.yd�9048����10��Truck: Survey Laboratory�9055����10��Truck: Snow Plow W/Dump�9059����10��Truck: Mobile Laboratory�9061����6��Truck: Fuel Storage 5,000+�9062����10��Truck: C&C Aerial Platform�9063����10��Truck: Forklift all type�9098����15��Scotter Delivery 3/4 wheel�9099����10��Trailer (tilt) 2 to 4 wheel�9107����10��Trailer Stake & Platform�9112����10��Semitrailer Tandem Axle 50K�9025����10��Semitrailer Fuel Tanker�9248����10��Misc�9999����15��







13-24

�AGENCY REPORT OF MOTOR VEHICLE DATA

(Read instructions on reverse carefully before completing this form)�Fiscal Year Ending Sept. 30, _______�VEHICLES BASED (Check One)

_____Domestic                    _____Foreign��Department or Agency�Bureau, Service, etc.�Date Prepared�Interagency Report Control No.

                                                      1102-GSA-AN���GENERAL PURPOSE VEHICLES�TRUCKS/TRACTOR BY GROSS VEHICLE WEIGHT RATING

(GVWR)��DESCRIPTION�LINE NO.�TOTAL

(All Vehicles)�Sedan and Station

Wagons�Ambulances�Buses

(16 or more passengers)�16,000 LBS and UNDER�16,001 LBS and OVER����

(a)�

(b)�

(c)�

(d)�4X2

(e)�4X4

(f)�

(g)���

AGENCY OWNED VEHICLES ON HAND�

1���������SECTION I�

AVERAGE COMMERCIALLY LEASED VEHICLES�

2����������

TOTAL COMMERICAL LEASE COST�

3����������

AGENCY OWNED VEHICLE FUEL COST�

4����������

DIRECT MAINTENANCE COST�

5���������SECTION II�

INDIRECT COST�

6����������

TOTAL COST (Optional)�

7����������

TOTAL GALLONS OF FUEL�

8����������

TOTAL MILES OPERATED�

9����������������������SEDANS AND STATION WAGONS� OWNED-LEASED�SECTION IV (Please read instructions on (reverse when completing this section)

����10�Fuel Type�Diesel�Electric�Ethanol�Gasoline�Methanol�NG�Propane�Other�Total��SECTION III�VEHICLE CLASS�OWNED�LEASED�11�Vehicles Acquired This Year������������Class I - SUBCOMPACT���12�Total vehicles in Fleet������������Class II - COMPACT���13�Gasoline Equivalent Gallons������������Class III - MIDSIZE���14�Fuel Cost������������Class IV - LARGE���REMARKS���Class V - LIMOUSINE������TOTAL�����NAME AND TITLE OF CONTACT FOR ADDITIONAL INFORMATION

(If different than responsible official)
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INSTRUCTIONS FOR SPECIFIC LINE ENTRIES



GENERAL



1.  Copies and mailing.  Each form shall be prepared and mailed not later than December 15 following the end of the fiscal year to:



          General Services Administration

          Federal Vehicle Policy Division (MTV)

          18 and F Street, NW

          Washington, DC  20405



2.  Reportable vehicles.  For purposes of theses instructions, “reportable vehicles” will include all sedans, station wagons, buses, ambulances, carryalls, trucks, and truck tractors.  Included are all vehicles of the types named which utilize alternative fuels as defined in Section 301 of the Energy Policy Act (P.L. 102-486) when these vehicles are integrated into the normal Agency fleets.  Alternative fuels include, but are not limited to, methanol, ethanol, natural gas, propane, and electricity.  Excluded are semi-trailers, and other trailing equipment such as pole trailers, dollies, cable reels, trailer coaches, and bogies; trucks with permanent mounted equipment; fire trucks; air compressors, etc.; motorcycles; and military design vehicles described in FPMR 101-38.









CATEGORY�

SEPARATE

SF-82

REQUIRED�SECTION I, III, IV

AGENCY

OWNED

AND

LEASED

VEHICLES�SECTION II

AGENCY-

OWNED

VEHICLES

ONLY���LARGE�Domestic�X�X�X��INDEPENDENT�FLEET�Foreign�X�X�X��ESTABLISHMENT�SMALL�Domestic�X�X�X���FLEET�Foreign�X�X�X���LARGE�Domestic�X�X�X��DEPARTMENT�FLEET�Foreign�X�X�X���SMALL�Domestic�X�X�X���FLEET�Foreign�X�X�X��

Domestic fleets, foreign fleets, large fleets, and small fleets are defined in FPMR 101-38.



Fleets held by independent establishments usually will constitute large or a small fleets, but not both.  Data for a small fleet will be reported only in Section I, III, and IV; large fleets must be reported in all sections.



13-6

�Exhibit 13-1





Fleets owned by departments may constitute both large and small fleets.  For example, a department may have ten bureaus, of which two own 2,000 or more reportable vehicles, worldwide.  Each of these large fleets will be reported separately on a Standard Form 82, except that if a fleet comprises domestic and foreign vehicles, two Standard Forms 82 will be prepared.  In this example, the department would prepare a summary Standard Form 82 (two, if domestic and foreign vehicles are involved); this summary would include Sections I, III, and IV data for all vehicles held by the department, but Section II would summarize only the data reported on the separate Standard Form 82 for the two large fleets.



DATA ENTRIES



Data for each line of this form hall be reported by type of motor vehicle as indicated in the column headings.  Instructions for specific line entries, below, correspond to line terms on the form.



Do not include GSA Interagency Fleet Management System (IFMS) vehicles.



INSTRUCTIONS FOR SPECIFIC LINE ENTRIES



SECTION I - Reportable Agency-owned and leased vehicles.



1.  Agency-owned Vehicles On Hand.  Record only the number of vehicles (of each type) available for use, including any reserve storage as of September 30.  Exclude any vehicles ordered but not received, and any vehicles removed from storage awaiting disposal



2.  Average Commercially Leased Vehicles.  This entry is determined by adding the number of commercial leases on hand for each month in the fiscal year, then dividing by 12.



Total Commercial Lease Cost.  Enter total amount for commercial leases during the fiscal year.  Include payments to lessors and all costs associated with using the vehicle (fuel, maintenance/repairs, etc.).
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SECTION II - Agency-Owned Vehicle Costs for Large Fleets (2,000 or more vehicles).  (Round to nearest dollar)



Agency-Owned Vehicle Fuel Cost.  List all fuel costs attributable to specific vehicle types (see Cost Classification Chart.



5.  Direct Maintenance Cost.  List all maintenance costs for work which can be attributed to specific Agency Owned vehicle (see chart).



6.  Indirect Cost.  List all cost not readily identifiable to specific vehicles including all applicable overhead costs from the Headquarters or Central Office level down through the field operation level (see chart).  GSA will distribute agency’s overall cost to the specific vehicle types using the same formula for all agencies.  DO NOT INCLUDE DRIVER’S SALARIES.



7.  Total Cost.  Provide the total direct and indirect cost to operate and maintain Agency-Owned vehicles.  Add lines 4, 5, and 6.  This is optional for an agency to complete.  If left blank, GSA will perform the calculations.



8.  Total Gallons of Fuel.  Enter the number of gallons of petroleum-based fuel consumed by Agency-Owned vehicles for the fiscal year.  See General, paragraph 2.  Note GSA will also convert to liters for reporting purposes using a formula of number of gallons x 3.79 = number of liters..



9.  Total Miles Operated.  Enter number of miles operated by Agency-Owned vehicles for the fiscal year.  Note GSA will also convert to kilometers for reporting purposes using a formula of number of mile x 1.61 = number of kilometers.



SECTION III - Inventory Data.



Break down the total number of Agency-Owned vehicles shown on line 1, column (b) by vehicle class, and the number of commercially leased vehicles (leased for 60 days or more) line 2, column (b).  Do not include GSA IFMS vehicles.  IFMS data to be provided directly by GSA.



SECTION IV - Agency-Owned and commercially leased vehicles (do not include GSA IFMS provided vehicles).  This section if for DOE energy reporting requirements.
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Fuel Type.  The major fuel types are listed, including alternative fuels.  The alternative fuels are as defined in the Energy Policy Act of 1992.



Vehicles Acquired this year.  List the number of vehicles by fuel type acquired during the reporting period.  A flexible fuel or bi-fuel vehicle should be shown only in the appropriate alternative fuel column (do not show in the gasoline column also).  For example, a vehicle capable of operating on natural gas or gasoline would be shown in the NG (natural gas) column.



Total Vehicles in Fleet.  List total vehicles by fuel type in fleet.



13.  Gasoline Equivalent Gallons.  List the gallons of fuel used by type.  For fuel usage, a gallon of E85 (85% ethanol; 15% gasoline) would be shown under the ethanol heading.  A gallon of gasoline with a 10% ethanol additive would be shown under the gasoline heading.  For alternative fuels (anything other than gasoline and diesel), the agency is to convert the fuel used into gasoline equivalent gallons (GEG) using the following conversion ratios:



Fuel Type					Gasoline Equivalent Gallons (GEG)



Ethanol					70% of gallons consumed

Methanol					60% of gallons consumed

NG - Compressed			82% per 100 cu ft consumed

NG - Liquid				70% of gallons @ 14.7 psi and -264F

Propane					70% of gallons consumed

Electricity				TBD of kilowatt hours



Fuel Cost.  The actual cost paid for the fuel used.
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COST CLASSIFICATION CHART



DESCRIPTION�DIRECT COST CATEGORIES�INDIRECT��PERSONNEL LABOR COSTS MIL & CIV�OPERATIONS�MAINTENANCE�COSTS��Driver testers (when funded by transportation)���X��Headquarters, Regional, and other overhead personnel���X��Individuals in charge of both operations and maintenance (if applicable)���X��Inspectors, estimators, cost clerks, dispatchers, maintenance planners, production control personnel���

X��Maintenance Officer, service manager, and shop supervisors���X��Mechanics, machinists, welders, painters, lubricators, and other allied craftsmen who perform labor on reportable vehicles��

X*���Service Station attendants, supply personnel, shop stock personnel (when funded by transportation)���

X��Tire and battery repair��X*�X��MATERIAL COST�����Fuel (all including alternative fuels)�X����Motor oil, lubricant, fluids��X*�X��Replacement parts��X**���Pre-expensed items (benchstock)���X��Equipment needed to meet special operating requirement (such as cargo covers, sideboards, racks, fire extinguishers)��

X���MISCELLANEOUS COSTS�����Maintenance when accomplished by facility other than that controlled by the Agency��

X���Custodial, office supplies, printing (forms), etc.���X��Printing identification insignia��X���Preventive maintenance��X���Rental of commercial buildings���X��Repair of accident damage (including all direct labor, parts, accessories, and materials used)��X���Washing, polishing, and servicing���X��Small tools and equipment���X��Utility costs���X��Capital improvements to facilities���X��FOOTNOTES

*  Charge as direct if a work order is issued; charge as indirect for minor work not on shop repair order

**Charge as direct if a work order is issued unless theses are pre-expensed items.
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